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Videos are available at http://www.chip-az.org/downloads.htm 

 
Now we will cover Immunization Entry, Management and Reporting for grades KG-12 
 

Immunization Flow  
1. Review Student Screen - Enter/Review Student Immunization Records  
2. Review Student Screen - Mark Follow-up Due where appropriate  
3. Immunization Reporting - Check for Records Not Entered  
4. Immunization Reporting - Students with Follow-up Due list 
5. Immunization Reporting – Referral and Reminder Letters  
6. Immunization Reporting – IDR Entry and print 

 
 

Entry of Immunization Record 
 

Find Student 
Go to Review Screens tab, Student and filter for the student. 
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Click the Immunization tab to display the immunization record. 
 
Notice the Student Id, Enrollment Status (E or W), Grade, DOB, Age and Gender are shown at 
top of screen. Students not E will not be included in IDR counts. 
 

 

Shot Dates  
Using the documentation presented, enter the shot dates for each immunization series. 
Note:  Be sure Td Booster and Tdap are not treated as one shot. 

FU Due is the date on which 
the next dose is due.  If no 
further dose of a series is 
due, the FU Due should be 
cleared for that series.

Click to 
add 
today's 
date and a 
code 50 to 
ASHAR 
count. 

Status 
section is 
NOT to be 
used. 

Prints this student's 
Immunization record (ASIR). 
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FU Due  
The date on which next dose of the series is due must be entered.  
CHIP does not calculate this. We depend on your knowledge.  
Blank indicates no further dose is due. If no further dose of a series is due, the FU Due must be 
cleared for that series.  

Notes 
For your use. Notes are not used in IDR calculations or follow-up.. 

Review Date 
Click calendar to add today's date and a code 50 to ASHAR count. Need to click on Review Date 
calendar each time you make a change to the ASIR – adds code 50 to ASHAR. 

Admitting Official 
Be sure to select your from the drop-down list. 

Documentation Presented  
Be sure to select from the drop-down list. 

Status Section 
Status section is NOT to be used. 

Exemptions 
Enter date document received. Or if temporary, date exemption expires. 
If student age is > 5 years and you enter a Religious belief exemption you will see a message. 
This entry will not print on IDR form 109. It only prints on Childcare and Head Start form 108 and 
108B. 

  
 
Print 
Print this student's Immunization record by clicking the printer icon. You may print ASIRs’ for all E 
students in a selected grade. 
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Management of Immunization Records 

   
 
Many tools are available for management. See your current CHIP-AZ User Guide for more detail 
and explanation. Get the latest at http://www.chip-az.org/downloads.htm  
  
Immunization Flow  

1. Review Student Screen - Enter/Review Student Immunization Records  
2. Review Student Screen - Mark Follow-up Due where appropriate  
3. Immunization Reporting - Check for Records Not Entered  
4. Immunization Reporting - Students with Follow-up Due list 
5. Immunization Reporting – Referral and Reminder Letters  
6. Immunization Reporting – IDR Entry and print 

 

Records Not Entered 
Enrolled students without an immunization record. 

Records Not Reviewed 
Enrolled students without a Documentation Review Date entry on the immunization record. 

Students with FU Due 
Enrolled students with FU Due Date on the immunization record that is between the dates you 
enter. 
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Letters Referral  
 

   
 
• Select “Add Activity Code 30 and 50 Counts” after printing letters. 
• Enter responses (new dose documentation) received via Review Student Screen 
• List Students with Follow-up Due 
• Generate Referral Letters again for students with FU Due 
 

ASHAR Code Count Generation 
 

Process How to enter ASHAR counts 
Immunization Records (new) are added to 
CHIP-AZ. 

Manual entry into Mass Entry Code 50 and 
possible code 30. 

Immunization Records are updated in CHIP-
AZ. (New dose recorded.) 

Manual entry into Mass Entry Code 50 and 
possible code 30. 

Immunization Records are reviewed in CHIP-
AZ. (Generally this should have happened in 
step 1 and 2.) 

Manual entry into Mass Entry Code 50. 

Immunization Administration Manual entry into Mass Entry Code 55 or 60 
and possible code 30. 

Immunization Record Reminder Letters are 
sent using CHIP-AZ 

CHIP-AZ generates Codes 50 and 30 when 
appropriate link is pressed. (See 
Immunization Reporting, Referral Letters.) 
 

 

Reporting for Grades K-12 

Immunization Data Report Entry (IDR) 
ADHS Requires a separate IDR (4) for Ages 0-60 Months, grades KG, 06, and 10. 
 
If entering data based on a source other than CHIP-AZ, you would manually enter each field and 
print the report. 
 

Students requiring an 
alternate language letter 
should be marked in the 
student screen, info tab. 

Only Enrolled Students 
are included. 
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If immunization records have been entered into CHIP-AZ for each student… 
• If not previously done, click New to create a new empty record for this school year. 
• Select School, Click Load Immunizations then click Calculate Totals 
• Click Missing to get a list of students with no immunization record in CHIP. 
• Adjust if necessary and Print Report 
 
Note:  Main causes of #1 not matching #2  are students missing an immunization record or 
students who may still be E and should be W. 
Note:  If you change a student record… Be sure to re-select Load Immunizations after changes 
are made to student records. Enrollment will also be updated. 
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Note: On preschool IDR, we are often asked, “Why not all students show on the report?    

Response: 5th birthday is before Oct. 1. ADHS does not collect info on those students. 
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