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Previous Video 
 
In the first video, New Installation of CHIP-AZ we covered: 

o Installation of CHIP-AZ 
o Adding your school 
o Adding a provider 

Videos are available at http://www.chip-az.org/downloads.htm#Training 
 

Now we will cover adding a New Student, changing enrollment status, finding a student and entry 
of emergency contacts, follow-up, chronic health conditions, immunizations and health screening. 
 

New Student 
 
Open CHIP-AZ and select Entry Screens tab, .New Student  
 

Occasionally, when opening the Student screen, the tabs at the top of the screen are 
partially or fully hidden.  Press the “Page Up” and “Page Down” keys until the tabs 
reappear.  Setting your display resolution to 800 x 600 or greater with small fonts will 
usually eliminate the disappearing tabs. 
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Enrollment Status  
 
To change a Student’s Enrollment Status, click the Enroll Status button.  The Student Enrollment 
/ Withdrawal screen will appear.  To add a new record, click the “+” button. Select the School and 
Student will be displayed. Type in the Effective Date, then select the Action, relating to 
Withdraw or Enroll, from the pull-down menu for that field.  
 

 
 
 

Find a Student  
 

 
 
You can also Filter for a Student ID or all students in a grade or all students for a teacher. 
 
Find Students in a Grade 
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Find Students for a Teacher 
 

 
 
 

Student Info 
 

 
 
Note: Enter “S” for Alt Language to produce referrals letters in Spanish. 
 
 
Emergency Contacts  
 

 
 

Click + to add an 
emergency contact. 

Click + then esc key to 
change an emergency 
contact. 
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Follow Up 
 

 
 
Note: One follow-up entry is permitted per student. 
 
 
Chronic Conditions Known 
 

 
 

 
 

Click “+” button 
to add a record. 

To delete a Condition, click on it 
then click delete record on toolbar. 



5.23.2008 Video Accompaniment - New Student 5 of  6 
 

 

Immunizations 
 

 
 

 
 
 
 
 

 

Prints this student's 
Immunization record. 

FU Due is the date on which 
the next dose is due.  If no 
further dose of a series is 
due, the FU Due should be 
cleared for that series. 

Status 
section 
is NOT 
to be 
used. 

Click to 
add 
today's 
date and a 
code 50 to 
ASHAR 
count. 
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Screen/Health 
 

 
 
When entering Health Screenings for many students, go to Entry Screens, Screening by 
Student. 
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