New Installation of CHIP-AZ

Not to be used as an update.

Go to the internet site you are given. You will see the following.

Full installation for Office 20003 users only.
Click the link below to begin download.
CHIPvvFull

You may be asked to save the file.
Save it to your desktop.
Once save is complete, open the file.

"XXXXXX" = date “VV” = version

To install:

NoohkwdhpE

11.

Save the file CHIPvvFullxxxxxx.exe to your desktop.

Open the file CHIPvvFullxxxxxx.exe on your desktop.
Click OK to the message.

Winzip will open. Click Unzip.

Click OK when you see files unzipped.

Click Close to close winzip.

Remove the file CHIPvvFullxxxxxx.exe from your desktop.

Check the desktop icons for the CHIP-AZ shortcut icon. BERlEES
a. Ifitis not present, open the C:\CHIP2000 folder.
b. Find the file CHIP2000.mde
C. Right click its icon and select Send To, then select Desktop (Create Shortcut).

Click CHIP-AZ icon on your desktop.

=

CHIP-AZ

lPassword Required E]

Enter database password:

mmmml

I Ok ] l Cancel




5

HICTDED" UI IICE !CCEES E

Congratulations, this looks like a new installation,
You need to set up vour School and

default information before running modifications,
Then run modifications again,

12.

13. Do NOT close any screens.
14. Minimize, do NOT close, the Modifications screen.

Year

Provider School Year

Sefect @ New School, Providey oF Sciool Year and Close Form Close Form |

School E]@

< Sci MO(hfllZ;IIOI'IE- —b E]@

_SEI IT vou are networked and you have not re-linked, close this screen and re-link before
ccf | wou start modifications.
Add
a 1] If Databasze Location iz blank, exit and re-open. ]
e 2] Hesxt click Start Modifications below.
Caon
E Location\CHIP2000_be_ mdb: C:A\CHIP2000,CHIP2000_be.mdb
E Your 5chool:
— 51D:
Aw Pleaze complete School and Control screens and close them.

15 Lun

16. Click on School and complete information including Ave Enrollment.
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==l School -sgff—

BEX

School ID (CTDS) | |0T0293204 v
School Code 204

County haricopa v

State AT Zip

Phone Fax |(555)555-5555
YearRoundCal r

Ave Enroll 1200
Lunch Free% 0.00%

17. Fluoride ]

18. Close the School screen.

Diztrict Hame Cave Creek Unified District [ ]
School Hame Cactus Shadows High Schoolipsh V

Address P O Box 426 [w]
City Cave Creek V

65327 (]

School Type PPC ||Public [ ]
School Type High (]
First School Day | 302007

Head Start Lic#

Child Care Lic#

Facility Dir/Own:

Grades served at this school

ps | T [T
K [T g |
1 | g |#

2T 1|~
3r uv
N

19. Complete at least the minimum information shown in the Provider screen.
20. Pick the school from the dropdown under Select Schools.

=2 Provider

=1 x

First Hame | |First AHCCCS Pin | w] [1

Last Hame | Provider

Title | CPR Cert Date | [~ CPRFul
Education | B V SHEMS-C Course Date |

Hational Cert | [hone v]  ASHAR Certification |

AZ Cert | [Nane v AZ Courses Complated |
RN, LPH, HA, Sth | v [~ School Hurse Practice |
Years Exp RH V [ Physical Assessment of School Aged Child |
Inactive [ Hursing Care of Child with Devel Disabilities |

Email Address

Select Schools
quln] |'||.I'F:| =h I ot

" Primary Provider |

v] & Pprimary Provider |

21. Record: [E] 1 [I][E] af 1

22. Close the Provider screen.
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23. Complete the information on the Change Default School... screen using the dropdowns.

24,

25

26

27

28.

29
30
31

32.

33

==l Change Default School, Provider, Year g@ x

School + Provider + School \‘ea*

Cactus Shadows High Schoolipzh [ | Provider, First B3R 007 2003

Sefect 3 Now School, Providor or Schoof Year and Close Form Close Forw

. Close the screen.
. Modifications screen will open.

. Complete Your School: using dropdown

-=| Modifications

BE %]

If you are networked and you have not re-linked, cloze thiz screen and re-link before
you start modifications.

1] If Database Location is blank, exit and re-open.
2] Mext click Start Modifications below.

LocationtCHIF2000_be. mdb: C:A\CHIP20004CHIP2000_be. mdb
Your School: Cactuz Shadows High Schoal/psh (%]
SID: |

Please complete School and Control screens and close them.

. Close the Modifications screen.
. Close CHIP-AZ with the red X in the upper right corner of your screen.
. Open CHIP-AZ.

rPasswurd Required ‘

Erter database passwiord:

Fkk 1

[ Ok ] [ Cancel

. Enter password and click OK.

8/4/2007 Page 4 of 6




34.
35.

36.

37.
38.

39.

-2 Modifications g@

If you are networked and you have not re-linked, cloze thiz screen and re-link before
you ztart modifications.

1] If Database Location iz blank, exit and re-open.
2] Mext click Start Modifications below.

Locations\CHIP2000_be. mdb:  stes] S wytm o |y S ala A oT-0)
Your School: Cactus Shadaws High Schoal/psh [i]
SID: 070293204 Start Modifications

ha g

Click Start Modifications above.

= Mod Part 2

Click to Run Modifications

= CHIP-AZ Software Main Menu | mfl|
—= )
| E = Versior E= Upload Files [ -
Upload Click Upload at left ta send waur Files),
Microsoft Office Access

Modifications complete.
Bie sure to send upgrade notice Yia Internet,
Select Upload on next screen,

CHII 7
M5 Ao

Chip Verion:

Click OK then click Upload on next screen.

"= Upload Files m=<)

Upload Click Upload at left to send wvour Fileis),
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Licl
i

[
bt

Upload Click Upload at left ko send vour File(s),

1 af 1 File(s) were uploaded to the server
CHIP-AZ

1 of 1 file{s) were uploaded to the server

COrverall Proaress

File Uoload Proaress

—

40.

41. Click OK, then close screens until you see the following.

'E Compact Repair g@

Compact and Repair CHIPZ2000.mde

Does not compackt CHIPZ000_be.mdb.

Be certain no one else is using CHIP. If you are
compacting a multiuser {shared) database that is
located on a server or shared folder, make sure that no
one else has CHIP open before compacting.

Be sure to run after update modifications.

42.

43. Click Compact and Repair... and wait a few moments.

44. The Alert screen appears.

== Mert x

Thiz zcreen will open if nest alert date iz today or
priar or blank, Mo, pou cannat turn this off,
Click a link to cloze this screen.

Check for CHIP-AZ Alerts:
= Now
Mo, Hext Time CHIP-AF Opens
Mo, Hext School Day

45.

46. Click Now to be taken to the internet site. Review and close internet page.

47. CHIP-AZ Software Main Menu appears. You are ready to go!

=l CHIP-AZ Software Main Menu | (=1 <

|E||tryScreens Review Screens | Reporting || Utilities

Activity Hew Provider Change School, Provider, Year
Activity Non-Student Hew School

Care Plans Hew Student

Chronic Health New Teacher

Hearing Procedures Daily

IEP Setup Screening / Mass

Injury Incident Screening / Health

Medications Daily Vision Version / Hot Line

View User Tutorial

Exit CHIP

48.
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