Student with 2 ID Numbers — How to Change to Correct One

1.

== Student
Anicholas A Test

i Ctudent i|nf£.
sudentiv | [1o___" Find duplicate
First Hame | Anicholzas names

Middle Hame | —Te—

Last Hame _.-'J-.Test ) ,Vf
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L)

Query shows students with same
Mame (Lask, First and Middle)
but different id,

i

StudentlD | Last Name | First Name | Middle | Birth Date |Gen|
99136 Blackwell Mathaniel |James 12202004 b
99137 Blackwell Michaolas James 12202004 b
CHIP-AZ Sl [Marie 4/21/2003 F

Fose 402142003 F

G015 & CQuery shows students with same ohn 791992 M

B85 Nl) Lask Mame, Gender and Birth Date = 7/9/1992 M

but different id,
5405 E B3/311992) M
o455 /311992 M
Ok
G013 _ F 104271991 | W

In Review, Student filter for old student id and note if immunization
record is present and check to be sure it is complete and accurate.

Chang

e if needed.

In Review, Student filter for new student id and note if immunization
record is present. If present, DELETE the immunization record, not
the student record. We will assign the new id to the old

immun

ization record.

Mew Student ID already has an immunization record,
Please review student ids and manually change

the QLD id record o be up to date

and delete the MEW id immunization record,
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6. Ultilities, Student Id Change
-3l Student Id Change g [

0ld Student ID: 99136 [+

Hew StudentID: 99137 """

Enter Old and New Student Id’s

= Click Update to assign the New Id to all records that had Old
id, except enrollment. You must enter enrollment date on
New student if not present.

Microsoft Office Access

We have changed the id on all old records to the new id
exccepk enrollment
and deleted the old id student record,
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