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1. Go to Activity screen.
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a.
b. Screen is mostly empty
2. Select Filter by Form button. Screen is empty.
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3. Enter the word for which you are searching preceded and followed by an * Apostrophe is the
“wildcard” character.
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4. Select Apply Filter button.
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a.
b. Records(s) with “bowel” preceded or followed by anything will be returned. You may
scroll thru records by using the record arrows at bottom of screen.

5. Clear the filter by selecting Remove Filter button.
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